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Chair: Renee Carl 

(cell) 703-499-1467 

(email) renee_carl@yahoo.com 

 

1. Sign in and collect the money slip with the register code to pick up the bank at the North Plaza 

stand office. 

2. Pick up the bank and go to the assigned location. 

3. Check that all workers are there or on their way. 

4. If you are assigned to a beer stand, a binder with all pertinent information including inventory 

should be there. Review it and begin inventory. If you are assigned to the grillers you only need 

to collect the money for the registers and go to the station and wait for instructions from the JLL 

supervisor. 

5. Clean and set the stand for sale as specified by JLL supervisors. 

6. If any of the workers need practice with the register, do it at this point before the registers are 

on the network. 

7. Open as many registers as are available and in working condition (for smaller concerts you may 

only need 4 registers open). 

8. Do not hesitate in asking the JLL supervisor for help. Ask for his or her cell phone number – It 

will help you throughout the evening. 

9. Put the money in the register, enter the code. Once you do this you cannot open or practice on 

the register. It will record all the transactions. 

10. On the binders are instructions for money drop. Please follow the instructions. There is at least 

one required money drop. 

11. Because we are not allowed to show a tip jar at the register, workers normally keep the tips in 

their pockets and/or in a jar on the counter behind the registers. Collect all tips from jar and 

pockets, count it. Be sure to keep tip money separated from register money! 

12. At the end of the night, put everything away, clean the stand, do inventory, count money and do 

the final money drop. 

 

Important: Keep all the yellow copies from the money drops for our records. Place them in an envelope 

and put them in Marta’s folder inside the filing cabinet at the gym. Place tip money in an envelope 

labeled with the date, JLL, concert and amount, and place it inside the CGGBC white box on top of the 

filing cabinet at the gym. 
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